<Insert your address>

<Insert Local Authority address>

<Insert date>

Dear <Insert name of Local Authority Chief Executive>

I’m writing regarding the accessibility of polling stations for disabled people living in <insert name of constituency>. 
At the last General Election, 68% of polling stations nationally had one or more serious access barriers that could prevent a disabled voter from voting independently.  Access barriers included steps with no ramp or alternative entrance, inadequate lighting, ballot boxes placed too high for wheelchair users to access and narrow and obstructed corridors.
I understand that under Section 16 of the Electoral Administration Act 2006 you are required to review the accessibly of polling stations.  Having looked at your response to Scope’s Freedom of Information Request as part of their Polls Apart campaign (www.pollsapart.org.uk), I have found that: (please insert as appropriate): 
1) you did not respond to the request and I am therefore unaware of how accessible my local polling station will be. Please could you let me know the results from this review and what you have been doing locally to ensure that all disabled people will be able to vote independently and in secret at the next General Election?
2) Polling station’s in (insert name of Constituency are not as accessible as they could be.  In particular (add in details of polling stations which raise particular concerns) I’d appreciate it if you could visit the Local Authority checklist on the Polls Apart website where you will find a quick list of changes you are still able to make before this general election..  
3) Polling stations in (insert name of the constituency) are accessible. I’d like to thank you for making this a priority in our constituency. 
Thank you for your help with this important matter.

I look forward to hearing from you.

Yours sincerely
<Insert your name>
                                                                                     

