<Insert your address>

<Insert Local Authority address>

<Insert date>

Dear <Insert name of Local Authority Chief Executive>

I’m writing regarding the accessibility of polling stations for disabled people living in <insert name of Local Authority>. 
At the recent General Election, I reviewed my local polling station < insert name of Polling Station> for access barriers that could prevent a disabled voter from voting independently.  Access barriers include steps with no ramp or alternative entrance, inadequate lighting, ballot boxes placed too high for wheelchair users to access and narrow and obstructed corridors.
Having reviewed my polling station I have found that: (please insert as appropriate): 
1) There were various access barriers which could prevent a disabled people from voting independently including: (delete as appropriate)
a lack of car parking close to the polling station

steps into the polling station

negative attitudes of polling station staff

no tactile voting device

no large print version of the ballot paper

no low level polling booth

I have posted comments on Scope’s Polls Apart website www.pollsapart.org.uk which provides information for local authorities on disabled peoples voting rights.  I would appreciate it if you could tell me what you will be doing to address these problems at future elections?
2) My polling station was accessible to disabled people.  It had level access, a low level polling booth, tactile voting templates and a large print version of the ballot paper.  I have posted comments on Scope’s Polls Apart website www.pollsapart.org.uk which provides information for local authorities on disabled peoples voting rights.   I’d like to thank you for making this a priority..
I look forward to hearing from you.

Yours sincerely
<Insert your name>
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